
 

 
 
 
 
 
  

ADVERT 
 

 
The Human Resource Development Council (HRDC), an autonomous body whose main 
objectives among others, include provision for Policy Advice with regard to the National 
Human Resource Development Strategy, Coordination and implementation of the 
Strategy, Planning and Advising on Tertiary Education Financing and Workplace 
Planning in Botswana, seeks to recruit suitably qualified persons for the following position: 
 

 

1. RESEARCH ANALYST II (Band 5) 
   

 Main Purpose of the Job 
 

▪ Processing, compilation, analysis, reporting and dissemination of data and 
statistics on the labour market or education sector and any other data relevant for 
the conduct of HRDC’s planning and M&E work 

     

    Key Accountabilities 
 

▪ Liaising with research institutions to share and exchange research information that 
is critical for analysis. 

▪ Liaising with consultants for commissioned studies and research. 
▪ Developing, documenting, maintaining and implementing methodologies, statistical 

tools and guidelines for processing, compilation and analysis and reporting. 
▪ Performing quality and control to verify accuracy and integrity of data for analysis 

of data. 
▪ Harmonize data and statistics 
▪ Exploring and recommending new and improved methods and ideas of data, and 

perform necessary statistical routines related to the collection, processing, 
compilation, analysis and reporting of statistical data. 

▪ Preparing statistical tables and reports for internal analysis. 
▪ Producing analytical reports based on data and statistics on the labour market and 

education/training sector. 
▪ Producing and disseminating statistical publications to key holders. 
▪ Feeding information into the information system and knowledge database and 

maintain it up to date. 



 

▪ Providing relevant, timely and quality data in response to both anticipated needs as 
well as specific requests from internal and external customers. 

▪ Responding to local, regional and international organizations requesting relevant 
statistics from the unit. 
 
 

Competencies 
 

▪ Knowledge of labour and education/training sector policies and strategies in 
Botswana. 

▪ Knowledge of statistical methods, packages/system, principles etc. 
▪ Knowledge of forecasting and modelling techniques, approaches and 

methodologies 
▪ Knowledge of research Techniques. 
▪ Creativity, innovation, flexibility and Analytical thinking 
▪ Results oriented and performance driven 
▪ Decisiveness and assertiveness 
▪ Communication, influence, impact. 
▪ Service oriented and client focus. 
▪ Teamwork and interpersonal skills 
▪ Computer literate. Experience with systems and applications in the specific work 

area. 

   
 Job Requirements 
 
▪ Qualifications: At least a Degree in Statistics from a recognized institution or any 

other equivalent qualification acceptable to HRDC. 
 

▪ Experience: At least 5 years’ experience as a researcher, preferably with respect to 
the labour market or education sector. 

 

Remuneration:  
 
HRDC offers an attractive remuneration package which is commensurate with 
qualifications, skills and experience. 
 

Method of Application 
 

Applications quoting the post being applied for and accompanied by detailed 
Curriculum Vitae, names and addresses of three referees, one of whom should be an 
employer/most recent employer and/or immediate supervisor (including their telephone 
numbers and e-mail address where applicable), true and certified copies of National 
Identity Card, Educational/Professional certificates and transcripts, and references 



 

must be sent  to: recruitment@hrdc.org.bw . 
 
By submitting the required information as stated above to the Human Resource 
Development Council (HRDC), the Applicant consents that the information obtained be 
used for the recruitment purpose only.   
 
NB. Please note that correspondence will be entered into with shortlisted 
candidates only. 
 
Closing Date for the advert: 18 September 2026 
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